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Benefiting LIS students and professionals alike, Franks presents complete coverage of the records and
information lifecycle model. Encompassing paper, electronic (databases, office suites, email), and new media
records (blogs, wikis), aswell asrecords residing in "the cloud" (software as a service), the text addresses a
full range of topics, including

- The origins and development of records and information

- The discipline of information governance

- Creation/capture, classification, and file plan development

- Retention strategies

- Access, storage, and retrieval

- Electronic records and electronic records management systems

- Emerging technologies such as web records, social media, and mobile devices
- Vital records, disaster preparedness and recovery, and business continuity
- Monitoring, auditing, and risk management

- Inactive records management, archives, and long-term preservation

- Education and training

- Developing a strategic records management plan
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From reader reviews:
Cortney Roller:

What do you think about book? It isjust for students since they're still students or the item for all peoplein
the world, the actual best subject for that? Just you can be answered for that issue above. Every person has
several personality and hobby for each and every other. Don't to be forced someone or something that they
don't want do that. Y ou must know how great and also important the book Records and Information
Management. All type of book are you able to see on many options. Y ou can look for the internet resources
or other social media.

L ouise Richards:

The guide with title Records and Information Management includes alot of information that you can find out
it. You can get alot of help after read this book. This particular book exist new knowledge the information
that exist in this publication represented the condition of the world currently. That isimportant to yo7u to be
aware of how the improvement of the world. This particular book will bring you with new era of the
internationalization. Y ou can read the e-book in your smart phone, so you can read it anywhere you want.

Brandon Phelan:

Reading a book to be new life stylein this yr; every people lovesto learn a book. When you go through a
book you can get awide range of benefit. When you read books, you can improve your knowledge, simply
because book has alot of information onto it. The information that you will get depend on what sorts of book
that you have read. If you would like get information about your examine, you can read education books, but
if you act like you want to entertain yourself you can read a fiction books, this kind of us novel, comics, and
also soon. The Records and Information Management will give you anew experience in examining a book.

Kelly Cohn:

What is your hobby? Have you heard in which question when you got college students? We believe that that
guery was given by teacher with their students. Many kinds of hobby, Everyone has different hobby. So you
know that little person like reading or as reading through become their hobby. Y ou must know that reading is
very important and book as to be the point. Book isimportant thing to incorporate you knowledge, except
your current teacher or lecturer. Y ou find good news or update about something by book. Different
categories of books that can you decide to try be your object. One of them is Records and Information
Management.
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